Social
Innovation ®
Initiative

eSInnis User Guide

1. Login and Registration Page
1.1. Registration
1.2. Login
1.3. Password Reminder
2. Account Management
2.1. Sign Out

3. Cookies

4. Calls
4.1. Call List Page Overview
4.2. Call Filters

4.3. Internal Call Page Review

5. Applications

5.1. Applications list overview

5.2. Applications filter

5.3. Application Page Review

5.3.1. Preview of specific application sections

5.4. Application users' management
5.5. Submitting an Application
5.6. Editing an Application
5.7. Update a Submitted Application

Funded by
the European Union



1. Login and Registration Page

When you open the main page of the electronic Social Innovation Information System
(hereinafter ‘eSlnnis’), the following window is displayed:

Social o
~ +' | Funded by
Sl+  Manual Innovation & 13 |

Initiative

Login

Please enter your login details here

E-mail *

Registration

Enter

Register here 1o log in to the website
Password *
Enter ® REGISTER
Forgot your password?

LOGIN
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User manual

Privacy Statement

© 2024 Social Innavation Initiative. All rights reserved. SEisioaloe
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The following chapters provide a detailed description of how to register and log in to eSinnis,
as well as what to do if you forget your login details.



1.1. Registration

Social
Ini

95|nni5@ Si+  Manual

Login

Please enter your login detalls here
E-mall +

Enter Registration

Register here tolog into the website

pe: .
Enter © REGISTER

Forgot your password? \

LOGIN

Activating innovations
for social change

Privacy Statement
© 2024 Social Innavation Inftiative. All rights reserved. Terms & Conditions
EasyWebd v1.5.1

On the opened login/registration screen, please select the “Registration” block and click the
“Register” button.

After clicking on the “Register” button, a new window opens with a number of fields to fill in.



eSInnis® St Manual

Home.

Registration

Organisational data

Emai=
Please enk
Phone numbe
-

[ 1agree to Privacy Sazement and eSINNIS Terms & Conditions
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1. In the first section, eSinnis asks you to fill in the details of the organisation registering
in eSInnis (Organisational data).



5 Social Funded b;
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Home

Registration

Organisational data

Erxity regiscration number * (
Please enter your registration number q

Legal name (as registered)

Please enter your title

Legal status*

Please provide your current legal status or documentation as required forth... ~
Address

Street name and house no. *

Please enter the organization address

Town *

Please enter the city of Organization

Postcode *

Please enter the Organization posicode

Note: If you are registering the organisation for the second time or more, you can use the
search function when entering the “Entity registration number”. In this case, the
organisational data fields will be automatically filled in, and eSinnis will notify you that the
data has been successfully filled in:

.
e S I n n | S ® Organisational information has been filled in successfully. X

Home

Registration

2. In the second section, eSInnis asks for the personal details of the organisation’s
representative (Personal information).
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Personal information

3. Once all mandatory fields are filled in and “I agree to Privacy Statement and eSinnis
Terms & Conditions” is selected, you may click the “Submit” button.

I eSinnis will only allow the registration to be completed (submit) if all mandatory fields

are filled in and you agree to the privacy statement by selecting “I agree to Privacy
Statement and eSInnis Terms & Conditions”.

Phone number *

== - +370 000000000

| agree to Privacy Statement and eSINNIS Terms & Conditions

SUBMIT

4. After clicking the button, a new window appears with an additional confirmation
(Registration confirmation).



Registration confirmation

By submitting this form, you confirm that all the information provided is accurate and that you agree to our terms and conditions.

CANCEL CONTINUE

5. After clicking the “Continue” button a new window opens with a successful
registration confirmation message, asking you to check your email inbox.

ES|nniS® New user created

Registration

Thank you. The registration form has been completed successfully.

Further account activation information was sent to the email address provided in the registration form. Please check your email and follow the steps outlined in the
email.

6. Upon checking your email, you should find an email entitled “Activate account.”

7. The email contains registration information and further steps: an activation button
labelled “Activate account” and details of the validation period for the confirmation
link.

eSlnnis®

Account activation confirmation

Your account was successfully created. Please activate your account by clicking the button below. This link will take you to a website where
'you can create a password for your account.

. Activate account

Your account activation link will expire in 24 hours. Please activate your account before the link expires - 2024-07-20 12:46

The information contained in this message is e you are not the s ny use of this document or any

part of it is prohibited. If you have received this message or, please delete it.



8. After you click on the activation button, a new window opens asking you to create a
new password and confirm it.

eSInnis@ News Events News S+ website

Home
New password
Account:

Please choose your own password following the password requirements

provided
+ Minimum length 6
@
Repest password *
Helloworld ©

e The description also includes information on the password complexity requirements.

e To check that the password has been entered correctly, you can click on the “eye”

icon, which reveals the previously entered text. Clicking the “eye” icon again will hide
the password.

o If the passwords do not match, eSinnis will notify you with the following message:

Repeat password *
(-unnun O
v

Passwords do not match

e If both passwords match, eSinnis will allow you to click the “ACTIVATE ACCOUNT”
button (it will change from grey to brown).



Home
Home.

New password New password

Account: mildstest@gm.com
Account: mildatest@gmx com

hoase a secure password that you will us:
numbers, and special characters for add

* Minimum length 4

* Minimum length 4
* Must include numbers

* Must include numbers

ACTIVATE ACCOUNT

9. After you click on “ACTIVATE ACCOUNT”, a new window will open with a success
message and a login button.

e S I nn i S ® Account activated

Home

Your account was activated

10. Clicking on “LOGIN” will redirect you to the initial login page where you can log in using
the credentials of the activated account.



1.2. Login

eSInnis®
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Skt Manual

Registration

Regiscer here to log In1o the websiie

REGISTER

To log in to eSlnnis, you have to enter valid login credentials in the “Login” block: email

address and password.

Once entered, click the “Login” button.

Login

Please enter your login details here

E-mail *

)] com

Password *

.......... ®

Forgot your password?

Registration

In order to login to the website, you may register
here

REGISTER

Once logged in to eSinnis, you will be redirected to the main page, the Calls page.

10



1.3. Password Reminder

If you have forgotten your login details, you can use the “Forgot your password?” option.

eSlnnis® st Manual

Ente Registration

Regjster here i log in o the websies

o

Activating innovations
for social change

These are the steps to use the “Forget your password?” option:

1. Inthelogin window, click on the “Forgot your password?” link in the “Login” block.

2. Clicking the link opens, a new window where you have to enter the email address
associated with your account.

eSInniS@ News Events News Sk website

Home
Password reminder

Password reminder

Please provide the email address used to create your account and we will send
you a link to change the passwerd.

Emsil =

Activating innovations

2 ence Centre for Social Innovation
for social change

20: ation Initiative. All rights reserved privaty Policy

3. Click “SEND.” If the email address was entered correctly, eSInnis will notify you that
the email has been successfully sent. Otherwise, the message “User not found” will
appear.

11



eSInnis® e

Home

Password reminder

We have sent a password change link to the email you provided.

4. Check your email inbox for a message containing a link and information on how long
the link is valid.

eSInnis®

Forgot your password?

In order to change your password, click on 'Change password'.
change password|

Password change link is valid until 2024-07-20 16:11

The information contained in this message is confidential. If you are not the addressee of this message, any use of this document or any
part of it is prohibited. if you have received this message in error;, please delete it.

Note: If you can not find the email in your main inbox, we advise you to check the spam folder.
If you still cannot find the email, you can contact us at IThelp@socialinnovationplus.eu.

5. Click the “Change password” link.

6. A window will open asking you to enter and confirm your new password.

eslnnis‘“ News Evenls News Si+website

Reset password

New password

Accaunt:

Please enter and repeat the new password. Here are the password strength
requirements:

& Minimum length & /
[R—

e The description will also include information on the password complexity
requirements.

e To check that the password has been entered correctly, you can click on the “eye”
icon, which reveals the previously entered text. Clicking the “eye” icon again will hide
the password.

o If the passwords do not match, eSinnis will notify you with the following message:

12


mailto:IThelp@socialinnovationplus.eu

News Events News Si+ website

Reset password

New password

Account: @ At
Please enter and repeat the new password. Here are the password strength
requirements;

» Minimum length 6

Passwond =

[~ Repea: passward *

7. Save the changes by clicking on the “CHANGE PASSWORD” button.

8. A success message will be displayed, indicating that the password has been
successfully changed.

95|n niS:' Password changed

Heome

Reset password

Your password was changed

m\

9. Return to the login page by clicking on the eSInnis icon or the “Login” button.

13



Home

Reset password

Your password was changed

ﬂ\

10. Enter your login credentials with the new password.

11. Click “Login.”

12. You will successfully log in to eSinnis.

14



2. Account Management

2.1. Sign Out

To sign out of eSInnis, click on the account button and select the “Sign out” option.

Social Funded by & VPN Vandenis ~

B eSInnis® Innovation ® R e

[> Signout

Home >

Calls

Search

O\ Please insert phrase here
e b @0as Call opening Call deadline Available Call Maximum project Possibility of DT
date date budget duration (in months) extension

ESF-51-2024- TEST tile 01/06/2024 15/10/202415:00 250000000 20 No ®
SKILLS-03 (+0300)
ESF.SL2024TU-  Innovative Approaches Tackling Long-  18/04/2024 30/00/202417:00  23000000,00 E No ®

Term Unemployment (+0300)
ESF-S1-2024- Information Technology 23/05/2024 01/09/202413:00  1000000,00 15 No ®
ALMA02 (+0300)

Page 1~ perpage M~  1-30f3 < >

Sl initiative
Help & Support
User manual
Privacy Statement
Terms & Conditions

Activating innovations
for social change

© 2024 Social Innovation Initiative. All rights reserved.
EasyWebd v1.5.1

After clicking the button, you will be redirected to the initial login page.

15



3. Cookies

When you open eSinnis for the first time, the cookie consent window (cookie policy) will
appear.

eslnnis® News Events  Sl+website

Login
Please enter your login details here

o Registration

In order ta login to the website, you may register
here

Passwio
Enter ® REGISTER

Forgot your password?

VIEW COOKIE INFORMATION

Here, you can choose which types of cookies (functional/statistical/marketing) to allow by
selecting “Accept cookies” for the selected types, or agree to all the cookies listed by selecting

“Accept all cookies.” If you do not wish to accept cookies, you can click the “Decline cookies”
button.

Additionally, by clicking the “View cookie information” link, you can find more detailed
information on the use of cookies by eSInnis.

Forgot your password?

[ Merkesing m ACCEPT ALL COOKIES DECLINE COOKIES

VIEW COOKIE INFORMATION

MANDATORY

The mandatory cookies are required for the website to function and for you to be able to access at least its basic functions: browse the website and accept or refuse the cookies.
These cookies cannot be turned off at all times.

[The name of the N . The validity IThe cookie will not be
N [The cookie description N
cookie period saved unless you consent
EWASITE or [The session ID cookie used to ensure the functionality of the ||Until the end of [Not applicable
EVAESFA [page (such as when you return to the last item on the list). the session PP
[SITEXSRF141 or until the end of
sEaxeRF121 [POST XSRF protection e session Not applicable B

16



4. Calls

After logging in to eSinnis, the home page will display the Calls page.

Initiative

Social
B eSInnis® hione [ L |80 nen

Home >

Calls

Search n

Q Please insert phrase here

Possibility of

Call opening Call deadiine Avalable Call Masimum project
G el Ve date budger duration (in months) extension DSl
ESFSH2024 TEST cile 01/0672024 1510120241500 2 500000,00 2 No Py
SKILLS-03 (+0300)
ESFSM2024ATU-  Innovetive Approsches Tackling Long:  18/04/2024 30/09/202417:00 2300000000 S No ®
Term Unemplayment (+0300)
ESRSk2024- Information Technology 2310572024 0100820241300 1000:000,00 1 No ®
ALMAG2 (+0300)
Page v perpms 20w 1-30f3 ¢

Skt initiative
Help & Support
User manual
Privacy Statement

Terms & Conditions

Activating innovations
for social change

© 2024 Social Innovation Initiative. All rights reserved.
EasyWebd v1.5.1

The following chapters provide, more information on viewing options, filters and previewing

selected calls' page.
4.1. Call List Page Overview

B eSInnis Y

Home >

Calls

insert phrase here

Possibiliy of

\ Call opening Call deadiine Availsble Cal
date date

i Maximum project
i number i e etaits
Callnumbe Collee ¥ budget duration (in months] extension n=
TESTive 00,00 No o
o InnovaTve Apprasches Tsking Long.  18/04/2026 2300000000 » No oy
o Term Unemployment
5 No ®

Information Technalogy

Activating innovations

for social change jpport

ual

On the call list page, you can:

17



Sort the information: Organise the data in ascending or descending order (from
highest to lowest or from lowest to highest) using the arrows:

B eSlnnis®

Home >

Calls

Search

N

Call opening
¥ e

Call deadiine
e

Cal number Callttie
ESF.51-2024 TEST titie 01/0672024
SKILLS03

ESFSH024LTU  Innovetiv oches Tockiing long: 180472024
01 Term Unemployment

ESl Infarmation Technolagy 3/05/2024

AL

Activating innovations
for social change

Initiative. Al rights reserved

Home >

Calls

infd

Social
Innovation @)
Initiative

Avsilable Coll
budger
00,00

Funded by
the European Union

& VPN vandenis v

Masimurn project Possibilty of
e Details
duration (in manths) exension
No ®
% No @
No ®
Page ~  perpage 20~ 1-3o <

unded by
he European Union

Seocninte @ <af—

Call title A Call opening

date

Call number Call deadline date

01/09/2024 13:00
(+0200)

Information
Technology

ESF-5I-2024-ALMA-

Activating innovations
for social change

jon Initiative. All rights reserved.

Available Call
budget
1000 000,00

X

Possibility of

Maximum project duration (in Dos
. etails
months) exension
15 No o)
Page 1~ perpage  20- 1-1of1 <

18



4.2. Call Filters

When searching for a specific call, additional filters may be useful. To use them, click on the

“Additional Filters” button.

B eSinnis® T

Home >
Calls
Search
Q Please insert phrase here
Coll mumber N Gl opening Call deadline Available Call Maximum project Possibility of Details
date date budget duration {in months) extension
ESF-SI-2024- TEST title 01/06/2024 15/10/2024 15:00 2500 000,00 20 No 0
SKILLS-03 (+0300)
ESF-S1-2024-LTU- Innovative Approaches Tackling Long- 18/04/2024 30/09/2024 17:00 23000 000,00 EL No ®
Term Unemployment (+0300)
ESF-51-2024- Information Technology 23/05/2024 01/09/2024 12:00 1 000 000,00 15 No ®
ALMA-02 (+0300)
Page 1+  perpage 20+  1-3of3 < >

Clicking this button opens an additional window with secondary filters.

X

Number

Please enter call number

Trie

Please enter calltitle

You can select the following filters:

e Call number

o Title

e Opening from-to
e Deadline from-to

When you select the desired filters, click the “Filter” button.

19



To clear all selected filters, click the “X” to the right side of the additional filters button.

1e® Social .| Funded b
B eSinnis nnovation® | £ | ins European union  [ESENNCLL L
Initiative S

Home >
Calls
info
Q. Fiease isert prraseere
Search:info ®  Number: 2566588 @ Title:summer ®  Openingfrom: 21/08/2024 & Opening to: 20/08/2024 & X
Call Collente  CEMopEE Call deadline Available Call Maximum project duration (in Possibility of —
number date date budget months) extension

Page 1~  perpage 20~  0-0of0 < >

To clear a specific filter selection, click the “X” next to the selected filter.

H Social . | Funded by
R - N N
E eSInnis® nnovation@ | i ‘.,.,Eu,.,,,,.n.,,,i,,,, 2 VPN Vandenis
v

Home >
Calls
info v
Qo <pnrase
Search:info ®  Number: 2566588 & Tide:summer ®  Opening from: 21/08/2024 ®  Opening to: 29/08/2024 ® X
Call Call opening Call deadline Available Call
number Calltle b 0 date budget months) extension s
Pag: 1 per pag: 20 0-00f0 < >

4.3. Internal Call Page Review

To view the details of a specific call, click the “eye” icon next to the desired call.

20



B eSinnis® Fithmo (]S

Home »
Calls
Search
Q Plesse insert phrase here
s e  Callopening Call deadline Available Call Maximum project Possibility of o
date date budget duration (in months) ‘extension

ESF-SI-2024- TEST title 01/06/2024 15/10/2024 15:00 2500 000,00 20 No

SKILLS-03 (+0300)

ESF-S1-2024-LTU- Innevative Approaches Tackling Long- 18/04/2024 30/09/2024 17:00 23000 000,00 E) No e

Term Unemployment (+0300)
ESF-S1-2024- Informatien Technology 23/05/2024 01/09/2024 13:00 1000 000,00 15 Ne 0
ALMA-02 (+0300)
Page 1+  perpsge 20+ 1-30f3 < >

Si+ initiative
& Support
User manusl

Privacy Statement

Activating innovations
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© 2024 Social Innovation Initiative. All rights reserved.
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Clicking the button opens a new page with detailed information on the call.

21



B eSInnis®

Home > cas >
Innovative Approaches Tackling Long-Term Unemployment

caus START SUBMISSION

General provisions

Project requirements

Output/Outcome

Mandatory annexes and supporting documents

Detailed Budget Table

List of the Previous Projects®

Declaration of hanour for beneficlaries*

Declarstion of the professional competences*

Activating innovations
for social change

On this page you can:

o View the details of the selected call.
Return to the Call List page: Click the “Calls” button to return to the main Call List

page.

22



Apply for the selected call: Click the “Start Submission” button to begin the
application process.

23



5. Applications
To open the Applications page in the eSInnis, you have to:

e Select the drop-down menu
e Choose the "Applications" section

Menu

@  Aeptcasons

A new page opens with a list of applications:

H Social = Funded by
E eS| nnis= Innovation @ the Euronean Union 2, VPN Vandenis ~
Initiative 2 .

Home > Ap

Applications

Search
Q preose insercphrase here

Requested
el heplication ), Apalication Coordinator Country Submission Duretionin GEl Status Beneficiaries Details
number number title date months amount (in
ESF-512024-  ESF5-2024- My Title for sdsdsds Larvia 07/08/2024 o 999999999.9%9  Draft 2 ®
LTU-01 LTU-01-0006  Application to 18:12 (+0300)

aall
ESF-51-2024- 12344400 asssas Cyprus 10 111111100 Draft 3 ®
LTU-01
ESF-51-2024- o 000 Draft o
LTU-01 @
ESF-51-2024- labas luuu [ 000 Draft 2 ®
LTU-01
ESF-51-2024- 2 000 Draft 0
LTU-01 °
ESF-51-2024- labas [ 000 Draft 0
LTU-01 @
ESF:51-2024- [ 000 Draft 0
LTU-01 @
ESF-51-2024- o 000 Draft o
LTU-01 @
ESF-51-2024- o 000 Draft o
LTU-01 @
10011 7
110,99

Poge 1~  perpoge 20~  1-9af3 & >




5.1. Applications list overview

On the Applications list page, you can:

Sort the information: Organise the data in ascending or descending order (from
highest to lowest or from lowest to highest) using the arrows:

- Social
B eSInnis® prcry - —
Initiative - G

Home >
Applications
Search
O\ Please insert phrase h
Requested
cal FEIEEm ), SErl=rer Coordinator Country QIR Bt grant Status Beneficiaries Desails
number number title date menths amount (in
ESF-5I-2024- ESF-51-2024- My Title far sdsdsds Latvia 07/08/2024 L] 99999999999  Draft 2 ®
LTU-01 LTU-01-0006 Application to 18:12 (+0300)
call
ESF-SI-2024- 12344444 asasas Cyprus 10 1111111,00 Draft 3 @
LTU-01
ESF-51-2024- L] 0,00 Draft 0
LTU-01 ©
ESF-51-2024- labas luuu 1] 0,00 Draft 2 0
LTU-01
ESF-SI-2024- 24 0,00 Draft 0
LTU-01 0
ESF-51-2024- labas L] 0,00 Draft 0 ®
LTU-01
ESF-51-2024- 1] 0,00 Draft 0
LTU-01 @
ESF-SI-2024- ] 0,00 Draft 0
LTU-01 0
ESF-51-2024- L] 0,00 Draft 0
LTU-01 ©
1001111 7
110,99
Page 1 perpage 20 v 1-90f9 < >

Use the Dynamic Search Filter: Enter the search term to filter the list dynamically.

1 Eoci=l NN Funded by o
B eSInnis® e [ e

Home >

Applications

call
QT
seoccatl © « ;‘ x

Requested
et frletm , i Coordinator  Country Submission Durationin GEE Status Beneficiaries Details
number number title date months amount (in

Gl
ESFSI2024-  ESFSI-2024- My Tide for sdsdsds Latvia 07/08/2024 0 999999999,  Draft 2 ®
LTU-01 LTU-01-0006  Applicationto 18:12(+0300)

call
999999 999,99 2
Page 1+ perpsge  20v  1-1of1 < >

Activating innovations Sit initiative
for social change

User manual
Privacy Statement

© 2024 Social Innovation Initiative. Al rights reserved. Terms & Conditions

EasyWebd v15.1
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5.2. Applications filter

When searching for a specific application, additional filters may be useful. To use them, click

on the “More Filters" button.

E eSlnnIS‘t‘ innovation® | ¢ [fungedty o ion 2 VPN Vandenis ~
Initiative = =

Home > Appiications

Applications

Search Y
Q Please insert phrase here
Requested
Call Applicstiony  Application [ — Cournry Submission Duration in gam G Berffein Forh
number number title date months. amount (in
ESFS-2024-  ESFS-2024- My Title for sdsdsds Lewvia 07/08/2024 0 99999989999  Draft 2 ®
LTU-01 LTU-01-0006  Applicationto 18:12 (+0300)
call
ESF-51-2024- 12344484 asasas Cyprus L) 1111111,00 Draft 3 ®
LTU-01
ESF-51-2024- o 000 Draft 0
LTU01 b
ESF-5I-2024- labas luwu 0 0,00 Draft 2 ®
LTU-01
ESF-5I-2024- 2 000 Draft 0
LTU-01 @
ESF-51-2024- labas o 000 Draft 0
LTU01 ot
ESF-5I-2024- 0 0,00 Draft 0
LTU-01 @
ESF-5I-2024- 0 000 Draft 0
LTU-01 @
ESF-51-2024- o 000 Draft 0
LTU01 ot
1001111 7
110,99

Page 1~ perpage 20~ 1-8af8 < >

This button opens an additional window with secondary filters.

X

‘ Please enter call number

Fitter by Number

Fitter by Title

— Coordinator

Fitter by Coordinator Name

—c

Filter by Coordinator Country

~Dse -
‘ ¥ Datefrom M Dpateto -
 Requesced - Requested

Minimum Amount Maximum Amount

Please select status

26



You can select the following filters:

e Call number

¢ Application number

e Application title

e Coordinator

e Country

e Date from-to

e Requested amount from-to
e Status

Once the desired filters have been selected, click on the "Filter" button.

To clear all selected filters, click on the symbol “X” on the right side of the additional filters
button.

. Social
A Funded b
B eSinnis® e [ [ |
Initiative o

Home >
Applications
Search
o\ Please insert phrase here
Callnumber:1 ®  Applicaton number:1 @ Applicatontie:my & Coordinator: sd @ X
Requested
Call Application ) Application A — Country Submission Duration in grant — P P
number number title date months amount (in
ESF-51-2024- ESF-SI-2024- My Title for sdsdsds Latvia 07/08/2024 o 999 999 999,99 Draft 2 ®
LTU-01 LTU-01-0006  Applicetion to 18:12 (+0300)
aal
999 999 999,99 2
5 1+ per pag 20 - 1-1ef < >

To clear a specific filter selection, click on the symbol “X” next to the selected filter.



- Social
B eSlnnis® e [ e R
Initiative 4

Home >

Applications

Search

S £ /
X

Callnumber:1 ®  Application number: 1 @ Application tidesmy ®  Coordinator:sd @

Requested
Call Application  Application Coordinator Counry Submission Duration in grant S I Deaile
number number title date months amount (in

9
ESF-S-2024-  ESF-51-2024- My Tide for sdsdsds Latvia 07/08/2024 0 999099999,90  Draft 2 ®
LTU-01 LTU-01-0006  Application to 18:12 (+0300)

call
999 999 999,99 2

Page 1~ perpage 20~ 1-1df1 < O

5.3. Application Page Review

To view details of a specific application, click on the “eye” icon next to the desired application.

. Social
B eSinnis® R R [T = . cccris -

Home >
Applications
Search
QU Flewseinsersphraserere
Requested
Call Application 1 Application P @ Submission Duration in grant o B
number number title date menths -ameunt (in
ESF-51-2024- ESF-51-2024- My Title for sdsdsds Lawvia 07/08/2024 0 99993993999  Draft 2 ®
LTuU-01 LTU-01-0006 Application to 18:12 (+0300)
call
ESF-SI-2024- 12344444 asasas Cyprus 10 1111111,00 Draft 3 ®
LTu-01
ESF-51-2024- 0 0,00 Draft 0
LTu-01 O
ESF-SI-2024- labas luuu o 0,00 Draft 2 ®
LTu-01
ESF-51-2024- 24 0,00 Draft 0
LTu-01 O
ESF-SI-2024- labas o 0,00 Draft o
LTu-01 °
ESF-51-2024- 0 0,00 Draft 0
LTu-01 O
ESF-SI-2024- o 0,00 Draft o
LTu-01 °
ESF-51-2024- 0 0,00 Draft 0
LTu-01 O
1001111 7
110,99
Page 1+ perpsge 20~ 1-90f3 <& >

slications/3

This button opens a new page containing detailed information about the application:



B eSlnnis®

Hame > Agpicatens >

My Title for Application to call

Application
VALIDATE AND SUBMIT

Call umber

Sections

Application Form A

Activating innovations

for social change

Depending on the permission(s) you have been granted, you may perform the following

action(s):

e Preview the application

o Edit the application

e Submit the application

e Update a Submitted application
e Manage other users' access.
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5.3.1. Preview of specific application sections

To view information of a specific section of an application, click on the “eye” icon next to the
desired section.

Updated

14:57 (+0300)

Sections

Application Form A

1. General information @ 7
2. Declarations @ /s
2. Participants @ r

4. information on project revenues

4.1. Work packages, e 7/
4.2 Timetable ® ,-
5. Theory of change (TOC) e 7
6. Budgat ® 7

Application form B

In the new window, you can view more detailed information and navigate to other sections
by clikcing on the “Next” button or return to the previous section by clicking on the “Previous”
button.

.
B eSlnnis® Innovetion ® MO 2, \ei vandent

Home > Applications » My Title for Application to call >

My Title for Application to call

Users,

2. Declarations

1 We declare to have the explicit consert of all applicants on their participation and on the content of this application. * O

2 We confirm that the infarmation contained in this application is correct and complete and that none of the project activities have started before the application wes submitted
(urless explicitly authorised in the Call Conditions)

3. We declare: - to be fully compliant with the ligibility criteria set aut in the call - not to be subject to any exclusion grounds under the EU Finandial Regulation 2018/1046 - to have
the financial and operationel capacity to carry out the proposed project; - to pay the wage for the long-term unemployed person in accordance with the requirements set outin
the Call Conditions.

Double funding

! Please note that there is a strict prohibition of double funding from the EU budget.

4. We confirm that to our best knowledge neither the project as a whole nor any parts of it have beneficed from any other EU grant. O

5. We confirm that to our best knowledge nefther the project as a whole nor any parts of it are (nor will be) submitted for any other EU grant. O

* The coordinator is anly responsible for the information relating ta their own legal entity. Each applicant remains responsible for the information declared for their legal entities. If the application is
retained for EU funding, they will all be required to sign a Declaration of Honour. False statements or incorrect information may lead to administrative sanctions under the EU Financial Regulation.

q PREVIOUS NEXT #

30



5.4. Application users' management
To add more users, click on the “Users” button next to the application.

« If you do not see this button, it means that you lack the permission to perform this action.
Please contact the owner of the application directly.

. Social | Funded b
B eSlnnis® rion | [

Home > Applications >

My Title for Application to call

Application Users

Call number ESF-SI-2024-LTU-01

Application number ESF-51-2024-LTU-01-0006

Application tide My Title for Application ta call

Coordinator sdsdsds

Submission date 07/08/2024 18:12 (+0300)

Status Draft

Created

Updated 13/08/2024 12:12 (+0300)
Sections

Application Form A

1. General information ® 7

In the newly opened window, click the “Add Member” button.

H Social et [
@ P = ° .
E ESII'InlS Innovation & L 3 |the European union &, VPN Vandenis
Initiative

Home > Applications >

My Title for Application to call

Foptiester
ADD MEMBER

Users Permissions

Details
Test Testing, Preview the application . =
rildlatest@inbox /7 B
VPN Vandenis, sbbc@sddcom  Preview the spplication, Edit the application, Submit the application, Revoke the apglication, Download the spplication form, Manage other / B
users

In the “User e-mail” field, enter the email address of the user whom you would like to add.
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If the user is already registered in eSInnis, the information to be selected will be provided.

Edit permissions

User e-mail

abbc@add.com

e VPN Vandenis, abbc@add.com

User details

W Preview the application

I Edit the application

P Submit the application

W Revoke the application

B Download the application farm

W Manage other users

Once you have selected the user (by clicking on the user’s information on the grey
background), you need to assign the appropriate permission(s).

You can choose from the following permissions:
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Edit permissions

User e-mail

User details

B Preview the application

B Editthe application

B Submit the application

B Revoke the application

B Download the application form

B WManage other users

CLOSE

Preview the application: allows the user to preview the application

Note: Selecting any other permission will automatically activate this permission as well
(although it will remain greyed out).

Preview the application
. Edit the application
B submit the application
B Revoke the application
B CDownload the application form

B Manage other users
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o Edit the application: allows the user to edit or complete the application.

¢ Submit the application: allows the user to submit the application.

¢ Update the application: allows the user to update the submitted application.

e Manage other users access: allows the user to manage (add, edit, delete) other users
of the application.

| The user who created (started to fill in) the application is responsible for the entire
application and its successful submission.

After selecting the user and assigning the desired permissions, click the “Save” button.

Edit permissions

User e-mail or username

Username

Preview the application «

. Edit the application h

B submit the application

B Revoke the application
B Download the application form

B Manage other users

Once you have saved the changes, eSinnis will display a message confirming that the user has
been added and an updated list of users will appear.
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L \ded b -
E e S I nnis ® New member has been added successfully B oo Union

Home > Applications > 123

123

frelcatien
ADD MEMBER

Users Permissions Details

VPN Vandenis, abbc@add.com Preview the application, Edit the application

/s O

\

The following information will be visible:

e User's name and e-mail address
e Granted permissions
e Edit button

Edit permissions

Username

Preview the application
. Edit the application
B Submit the application
. Revoke the application

B Download the application form

. Manage other users

e Delete button

wehe@Es| cow bLeAIGH [ps sbbicapnou qi fps shbjcspou \ g—

naesz heLwizzi0uZ petalz



If you click on this button, the tool will request a confirmation to ensure that you really want
to delete the selected user.

Confirm Member Removal

Are you sure you want to remove this member? This action cannot be undone.

CANCEL SUBMIT

After confirming your choice, eSlnnis will notify you that the user has been successfully
deleted.

. @ dod by
E esl nnis @® Member has been removed successfully B o Union 2 VPN Vandenis

Home > Applications > 127

123

frpleen
ADD MEMBER

Users Permissions Details

5.5. Submitting an Application

To validate and submit the application, click on the “Validate and Submit” button.
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8 eSinnis® o [Tl

Home > Applications >

12344444

Application Users

Call number ESF-5H2024-LTU01
Application tide 12344444
Coordinator asasas
Submission date

Status

Cresved

Updated 14/08/2024 17:02 (+0300)

Sections

Application Form A

1. General information

I If you do not see this button, it means you lack the permission to perform this action.

If you click on this button, the tool will request a confirmation to ensure that you really want
to validate the application.

Application acronym: 123

Plea:

se ensure that all mendatory fields have been complesed and al daa is accurate before submission.

START APPLICATION VALIDATION

You can confirm your choice by clicking on the “Start Application Validation” button or cancel
the action by clicking the "Close" button or "X" symbol.

If the application is not properly or fully completed, eSinnis will notify you upon
clicking the “Start Application Validation” button and indicate the sections where
information is missing, or errors have been observed.
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Application acronym: 123

The application cannot be submitted due to error(s). Please correct the following error(s):

4.1. Work packages, activities, and deliverables

D1.1/ Quantity: This field is mandatory
D1.1/ Quantity: This field must be completed. Please provide the required information.

WP 002 / Start month: This field is mandatory

WP 002 / End month: This field is mandatory

WP 002 / Start month: This field must be completed. Please provide the required information.
WP 002/ End month: This field must be completed. Please provide the required information.
WP 002: Please add an activity

WP 002: Please add a deliverable

5. Theory of change (TOC)

« Social innavation goal: This field is mandatary
= WP 002: This field must be completed. Please provide the required information.

o If the application is completed correctly, clicking the “Start Application Submission”
button will notify you of the successful submission, and “Edit Application” button will
appear.

Application acronym: 123

Please ensure that you have carefully reviewed all sections of the application before submitting it

START APPLICATION SUBMISSION




Application acronym: 123

Your application has been successfully submitted. You can review the desails in the confirmation email sent to you.

CLOSE APPLICATION SUBMISSION

&, VPN vandenis =

Home > Appiications >

12344444

Call number ESF-51-2024-LTU-01

Applicacion rumber ESFSH2024-LTU0T-0015

Application title 12344444

Coordinstor o555

Submission date 19/08/2024 12:23 (+0300)

Status Submitted

Created

Updacea 1910872024 1223 (+0300)
Sections

Application Form A

1. General information @

I An application can only be submitted before the deadline of the Call.

I Once an application is successfully submitted, you will receive confirmation of its

successful submission and registration.

5.6. Editing an Application
To edit an application, you need to:

1. Click on the "eye" symbol of the desired application.
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Home >

Applications
Search
O\ Please insert phrase here
Requested
Call Application | Application N — — Submission Duration in grant o Breeres —
number number title date months -amount (in
ESF-5I-2024- ESF-5I-2024- 12344444 asasas Cyprus 19/08/2024 12 1111 111,00 Draft 3
LTU-01 LTU-01-0015 12:23 (+0300)
ESF-51-2024- ESF-51-2024- M sdsdsds Latvia 07/08/2024 0 999 999 999,99 Draft 2 @
LTU-01 LTU-01-0006 A 18:12 (+0300)
.
ESF-51-2024- 0 0,00 Draft
LTU-01 ©
ESF-5I-2024- abas luuu 0 0,00 Draft 2
LTU-01 ©
ESF-51-2024- 24 0,00 Draft
LTU-01 ©
ESF-5I-2024- abas 0 0,00 Draft
LTU-01 ©
ESF-51-2024- 0 0,00 Draft
LTU-01 ©
ESF-5I-2024- 0 0,00 Draft
LTU-01 ©
ESF-51-2024- 0 0,00 Draft
LTU-01 ©
1001111 7
110,09
Pag 1 per page 0 - 9of < >

2. Inthe opened internal application page, click on the “Edit” button next to the desired
item.

B eSlnnis®

Home > Applications >

12344444

Application

'VALIDATE AND SUBMIT
all number ESF.512028-4TU01
Application number ESF-SI-2024-LTU-01-0015
12344444
ordnaer  asasas
Submission date 19/08/2024 13:15(+0300)
& Draft
g 19108720241 »
Sections
Application Form A
General infarmation ® s

i you do not see this button, it means you lack the permission to perform this action.
Please contact the application administrators.

3. Clicking the “Edit” button opens a new window in which you can edit or complete the
information.
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H Social T Funded b
E es I nnis © Innovation@ | > | yna Eurapsan Union &, VBN vandenis -
Initiative =

Home > Applications > 12344444 >

12344444

Application Users

1. General information a

Call number
Calltitle.

Application title *

12344444 f

Application acronym *

123

Duration in months

Requesied grant amount (in €)

Note: Certain fields are filled in automatically and cannot be edited. These fields will be
displayed in gray.

Home » Applications » 12344444 >

12344444

1. General information

Callditle

Application title *

12344444

Application acronym #

123

Duration in months

Rsﬁ uested grant amount (in €]
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4. To quickly navigate to a specific section, use the “Open Navigation” button.

B eSinnis® e [

Home > Applications > 12344844 >

12344444

Application Users

1. General information

Cail number
Callitle

Appiication title *-

12344444

In the opened window, you can select the specific section you want to edit.

X

Application Form A

1. General infarmati Vi
2. Declarations Vs
/7
4. Information on project revenues
4.1, Wark packages, activities, and deliverables Va
42 Timetable Vs
5. Theory of change (TOC) v
6. Budger rd
Application form B
1. RELEVANCE P

1.1 Background and general abjectives.

1.2 Needs analy:

nd specific objectives

1.3 Complementarity with other actions an

2.QUALITY ‘—> 7

2.1 Concept and methodology

2.2 Consortium (Steering Commitcee) set-up, management

5. You can also navigate between sections using the “Next” and “Previous” buttons.



.
® . .| Funded by ° .
B eSlnnis® nion | 0 e
Initiative

Home > Applications > 12344444 >

12344444

e

2. Declarations S

1. We declare to have the explicit consent of all applicants on their participation and on the content of this application. *

2. We cenfirm that the information contained in this application is correct and complete and that none of the project activities have started before the application was submitted (unless
explicitly authorised in the Call Conditions).

3. We declare: - to be fully compliant with the eligibility criteria set out in the call - not to be subject t any exclusion grounds under the EU Financial Regulation 2012/1046 - to have the
financial and operational capacity to carry out the proposed project; - to pay the wage for the long-term unemployed person in accordance with the requirements set out in the Call
Conditions.

Double funding
! Please note that there is a strict prohibition of double funding from the EU budget.

4. We confirm that to our best knowledge neither the project as a whole nor any parts of it have benefitted from any other EU grant. O

5. We confirm that to our best knowledge neither the project as a whole nor any parts of it are (nor will be) submitted for any other EU grant. O

PREVIOUS m #

Note: If your changes have not been saved automatically, the "Next" button will be replaced
by the "Save and Continue" button.

Home > Applications > 12344444 >

12344444

e

2. Declarations 149

1. We declare to have the explicit consent of all applicants on their participation and on the cantent of this application. *

2. We confirm that the information contained in this application is correet and complete and that none of the project activities have started before the application was submitted {unless
explicitly authorised in the Call Conditions).

3. We declare: - to be fully compliant with the eligibility criteria set out in the call - not 1o be subject to any exclusion grounds under the EU Financial Regulation 2018/1046 - to have the
financial and operational capacity to carry out the proposed project; - to pay the wage for the long-term unemployed person in accordance with the requis set outin the Call
Conditions

Double funding
! Please note that there is a strict prohibition of double funding from the EU budget

4. We confirm that to our best knowledge neither the project as a whole nor any parts of it have benefitted from any other EU grant.

5. We confirm that to our best knowledge neither the project as a whole nor any parts of it are (nor will be} submitted for any other EU grant. O

PREVIOUS SAVE

CONTINUE

6. You can also see if the section has been automatically saved after the latest changes.
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H Social
= NP Funded by ° .
E eSInnlso Innovation @ thve European Union 2 VPN Vandenis
Initiative

Home > Applications > 12344444 >

12344444

Application Users

2. Declarations o
We declare to have the explicit consent of all applicants on their participation and on the content of this application. *
2. We confirm that the information contained in this application is correct and complete and that nane of the project activities have started befare the application was submitted (unless

explicitly authorised in the Call Conditions).

@ Blue Button: indicates that the section has been automatically saved.

[ )
R
. ge’Orange Button: indicates that the section has not yet been saved, but automatic
saving is in progress.
. &Grey Button: indicates that changes cannot be currently saved automatically.

5.7. Update a Submitted Application

! The submitted application may only be updated before the deadline for submission of
applications indicated in the Call.

To update the submitted application, you need to:

1. Select your application with the status “Submitted” and click on the “eye” icon to view
the application details.

. Social
O N Funded by o -
E es I nni SO v {he Europsan Union P vendents
initiative

Home >

Applications

Q Search n

Plesse insert phrase here

Requested
cal Aeplieation J, ~ Application Coordinator ~ Country Submission Durationin  grant Stats Beneficiaries  Details
number number title date months amount (in

B
ESF-51-2024-  ESFSI2024- 2344444 asasas Cyprus 19/08/2024 12 1111111,00  Submitted 3 ®
LTU-01 LTU-01-0015 13:15 (-0300)

ESF.SI2024-  ESFSK2024-  MyTide for sdsdsds Lewvie 07/08/2024 [} 99999999999  Draft 2
LTu01 LTU01-0008  Applicationto 18:12 (+0300)

aall
ESF51-2024- [} 000 Draft
LTu01 @
E5F51-2024- abas luuu [} 000 Draft 2
LTU01 (0]
ESF-51-2024- 2 0,00 Draft
LTu01 @
E5F51-2024- abas [} 000 Draft
LTU01 @
ESF-51-2024- [} 0,00 Draft ®

LTU-01



2. When the page is open, click on the “Edit Application” button.

lif you do not see this button, it means you lack the permission to perform this action.

. Social —
B eSInnis® momions [ 5 [t [
Initiative

Home > Applications >

12344444

Application users
EDIT APPLICATION

Call number ESF-S1-2024-LTU-01

ESF-S1-2024-LTU-01-0015

2344444
asasas
Submission date 9/08/2024 13:10 (+0300)
Status Submitted
Created
Updated 9/08/2024 13:10 (+0300)
Sections

Application Form A

1. General information

3. After clicking on the button “Edit Application” button, an additional window will open
asking you to confirm your choice. Click on the “Continue” button to proceed.

8 eSinnis® :

Users

EDIT APPLICATION

Application correction

Submission date 15/08/2024 1310 (+0300)

Status Submicced

Creacea

Updscez 1810872024 13:10 (+0300)
Sections

Application Form A

1. General information



4. Once the choice is confirmed, eSInnis will notify you of the successful return of your

application for amendment. The “Edit Application” button will be replaced with the
“Validate and Submit” button.

E S H Social
e r] r‘ s 2 P Funded by o .
I i © ionovecic &) the European Union & VPN Vandenis
nitiative

Home > Applications >

12344444

Application Users
VALIDATE AND SUBMIT

Call number ESF-SI-2024-LTU-01

Application number ESF-51-2024-LTU-01-0015

Application title 2344444

Coordinator asasas

Submission date 9/08/2024 13:15 (+0300)

Status Draft

Created

Updated 19/08/2024 13:16 (+0300)
Sections

Application Form A

1. General information (o]

! If the submitted application has been modified, it must be re-submitted. If the application

returned for amendment has not been re-submitted, it will be considered as a non-
submitted and will not be assessed.
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